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ITon0:xeHUe 0 NOpsIAKe OPraHU3aALUH Y4eOHOr0 1
y4eOHO-MeTOoAHnYeCKOoH MOMOLIH 00y4YaloUHMCs, B TO
HHIHBHIYaJIbHbIX KOHCYJbTaUHi, 0Ka3bIBa€MbIX JHCTAHUHOHHO €
HCIO/Ib30BaHHEM HH(POPMALHOHHBIX H TeJeKOMMYHHKAUHOHHbIX
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1.1. Hacrosimee IlonoxxeHne ompenenseT MOPSOOK OKa3aHWS y4eOHO-
METOIMYECKOH IMOMOIIM OOy4YaroIMMCsl B 00pa30BaTeIbHOM OpraHU3aluy, B TOM
yrcie B GopMe MHIUBHIYaTbHBIX KOHCYJIbTALMM, OKa3bIBAEMBIX JUCTAHIIMOHHO C
HCTIOJIb30BaHUEM MH(POPMAIIHOHHBIX U TEIEKOMMYHHUKALIMOHHBIX TEXHOJIOTHH.

1.2. Hacrosimiee [Tonoxenne pa3paboTaHo Ha OCHOBAaHUH:

- ®enepanbHoro 3akoHa or 29.12.2012 Ne 273-@3 «O6 obpazoBaHHMU B
Poccuiickoii @eneparumny;

- ®enepanpHoro 3akoHa ot 27.07.2006 Ne 152-@3 «O mnepcoHaIbHBIX
JAHHBIX);

- ®enepanpHoro 3akoHa ot 27.07.2006 Ne 149-®3 «O6 wundopmauuw,
UH(OPMALMOHHBIX TEXHOJIOTHSIX U O 3alIUTe HHYOpMaLUN»;

- [Jopsinka opraHu3aluy U OCYLIECTBICHUS 00pa30BaATEIbHOM eSATEeIbHOCTH
10 00pa30BaTeIbHBIM MIPOTPaMMaM CPEeIHEro MpohecCHOHANBHOrO 00pa30BaHus,
yTBepXkAeHHOro npukazom MunobpHayku Poccun ot 14.06.2013 Ne 464;

- [Nopsinka opraHU3alUy U OCYIIECTBIEHUS 00pa30BaTEILHON eI TETbHOCTH
no oOpa3oBaTeNbHBIM MPOrpaMMaM BBICHIEr0 00pa30BaHUS — IpOrpaMMam
OakanaBpuara, IporpaMMaM CHELHAHTeTa, MpOorpaMMaM MarhcTparypsl,
YTBEp)KIeHHOro nprka3zoM MunobpHayku Poccun ot 05.04.2017 Ne 301;

- npuka3a MunobpHayku Poccun ot 23.08.2017 Ne 816 «OG6 yTBepxkaeHUU
NOpsIIKa TPUMEHEHHs] OpPraHU3alMsIMH, OCYILIECTBISIOIIMMHU 00pa30oBaTeIbHYIO
IeATeIbHOCTb, JJIEKTPOHHOrO OOy4YeHMs, IUCTAaHLMOHHBIX 00pa30BaTebHBIX
TEXHOJIOTHI NPY peanu3aluy 00pa30BaTeNbHBIX IPOrPaMM»;

-YcraBa W JIOKaNbHBIX  HOPMaTHBHBIX  aKTOB  00pa3oBaTeIbHOH
OpraHH3aluy.

1.3. Peanu3anus o6pa3zoBaTeIbHBIX MPOTPaMM HITH HX YacTel ¢ IpUMEeHEHHe
SNIEKTPOHHOTO OOY4YeHUsI MpearoaraeT oopa3oBaTelbHOE Yy4eOHO-METOANIECKOe
obecrnieyeHue o0OydeHus, OKa3zaHue y4eOHO-MeTOANYECKOH TTOMOIIIH
of0yJamumcsi, B TOM 4Yucie B (opMe HWHAMBUIYAIbHBIX KOHCYJIbTALHH,
OKa3bIBaEMBIX C HUCIOJIB30BaHUEM HH()OPMAIIMOHHBIX U TEIEKOMMYHHUKAIIHOHHbIX
TEXHOJIOTHH.

1.4. Ins monmydeHuss y4eOHO-METOAMYECKOW IIOMOIIM MAMCTAHIMOHHO C
HCIIOIb30BaHHEM HH()OPMALUOHHBIX U TeJIeKOMMYHHUKAIIMOHHBIX TEXHOJIOTHH NpU
peanu3anudyd 00pa3oBaTeNbHBIX IPOrpaMM MM MX 4YacTeld ¢ IpUMEHEHHEeM




WHGOPMALIMOHHBIX | TeJeKOMMYHHUKAIIHOHHBIX TexXHOJIOTUM 00pa30BaTeIbHbIX
TeXHOJIOTHI 00ydalomuMesl MPEIOCTaBIACTCA TIpaBO ¥ BO3MOXKHOCTB JIOCTYIa K
3JIEKTPOHHOM nH(bopmaunonﬂo-o6pa303aTenLHoi/'I cpene 06pa30BaTebHON
OpraHHM3aLHH.

1.5. O6pazoBarespHas OpraHu3alys OKa3pIBaeT y4eOHO-METOJUYECKYIO
TIOMOILB B IEJAX:

- CO3JaHMs  YCUOBMH  [UIs  TIOBBIMICHMS KauecTBa  pealu3alyy
06pa3oBaTeNbHBIX NPOrpaMM;

- 3¢ G eKTUBHOTO OCBOEHHS 00y4atoLMHUCS COBPEMEHHBIX
00pa3oBaTelbHBIX TeXHONOTHA U CPeICTB O0yUeHHS;

- METOIWYECKOro o0ecreyeHust CaMOCTOSTENBHOM paboThl 00yYarOIIUXCS;

- IpelOCTaBJICHUs JTHLaM C OTpaHMYEHHBIMH BO3MOKHOCTAMHU 310pOBbsl U
WHBAJMIaM BO3MOXHOCTH  IOTy4eHHA obpa3oBaHusi 110 WHIWBHUyabHOM
mporpaMMe Ha JOMy C NpUMEHeHHeM AMCTaHIMOHHBIX 00pa30BaTeIbHBIX
TEeXHOJIOTHH.

2. Buabl, popMbl B CHOCOOBI OKa3aHH yqeﬁuo-meTonnqecKoﬁ MOMOILUH
o0y4Jamumest

2.1. OGpa3oBarenbHasl OPraHM3aLWs HCTOJIB3YCT cleyIolMe OCHOBHBIE
BUIB y4eGHO-METONMYECKOH NOMOIIHA 00y4aroLUMCSL:

1) B BUJle KOHTAKTHOH paboThl NpenozaBaress ¢ obydaromumucs (B TOM
qucie ayAUTOPHOM BHeayIUTOPHOM):

- TpyIIIOBbIE KOHCYJbTAaLWH, MHIMBALYaTbHYI0 DaboTy oOydaromuxcs ¢
nperioiaBateniemM (MHIMBHLYaTbHbIC KOHCYNbTAaliK), B TOM HHCIe TIEPEN
aTTeCTAl[MOHHBIMU UCTIBITAHUSIMHI IPOMEXYTOYHOM aTTeCTallnH 00y4aroIuXcsi, 1o
KypCcOBBIM paboTaM H Iepea HTOrOBOH (rocy1apCTBEHHOM WTOrOBO#) arTecTalnei
00y4aroLIMXCs;

- B BU/IE YIalIEHHOTO B3aMMOJCHCTBUS — KOHCY/IBTAllMK B PeXKUME OHIAMH C
HCIIONIb30BaHKeM HHMOPMALMOHHBIX 1 TeJIeKOMMYHHKALHOHHBIX TEXHOJIOTHH;

-B BHIe KOHCyJIbTallMd B pEeXHME ofmaiiH C  HCIOJIB30BAHHEM
MH(pOPMALMOHHBIX 1 TENEKOMMY HUKAIMOHHBIX TEXHOJIOTUH.

2) co3naHue YCIOBUH s CaMOCTOSITENIbHON  paboThl  00y4alolIKXCs
oCpeicTBOM 00ecriedeHusl BO3SMOXKHOCTH yIaJeHHOro A0CTymna oOyyaroImuxcst K
obpasoBaTelbHbIM ~ pecypcam (37eKTpOHHBIE ~ y4eOHBIE nmocoOust, PeCypChl
3NEKTPOHHBIX ~ OUOIMOTEUHBIX cucTeM),  BXOASIMM B OJCKTPOHHYIO
1HOPMALMOHHO-00pa30BaTENBHYIO CPELY 06pa3oBaTeIbHON OpraHu3aluy.

2.2. O6pazoBaresbHasg opraHu3alus cO31aeT U obecrieqnBaeT
(yHKIIMOHUPOBAHHE 31I€KTPOHHOM nHdpopMauHOHHo-o6pa303aTenLHoﬁ cpensl,
pKMouatomeii B cebs  MHOOPMAIMOHHBIC, obpazoBaTeNbHbe  PECYPCRL,
yHbOpMalLMOHHbBIE K TeNeKOMMYHHMKal[MOHHbIe TEXHOJIOTHH, o6ecIeurBaroIe
OCBOeHHE 00pa3oBaTebHON MPOrPaMMB 00y4aIOLIMMHUCS HE3aBUCUMO OT €ro
MecTa HaxOXKIeHHs, a TaKxke COOTBETCTBYIOIMII YPOBeHb  [OATOTOBKH
Ielaroru4ecKiux paboTHUKOB 1 y4e6HO-BCIIOMOraTeIbHOTO NepCoHaAla.

2:3% I/IchopMauHOHHo-TeXHonomquKoﬁ OCHOBOM NpUMEHEHHs
3JIEKTPOHHOTO 00y4eHHS ABISCTCA JUYHBIA KaOUHET.



2.4. Apropusauys, ~ PerHcCTpalis ¥  momydensme  focTyma K

rHOPMALIMOHHBIM pecypcaM 0Gpa3oBaTeNbHON OpraHi3allii OCYILECTBIISACTCS B
LIKOJBHBIM OTepaTopoM B KaOUHETe HMHPOPMATHKH.
2.5. O6paszoBaTeIbHAL OpraHu3alKs OKa3bIBACT 00y4aroIMCs WHAVBULYaJIbHBIE
KOHCYNBTALMA C NPUMEHCHUEM H(GOPMALIMOHHBIX 1 TeeKOMMYHHKaIMOHHBIX
TexXHONIOTHH MOCPEACTBOM: 3IeKTPOHHOM TOYTEL OHJIAiiH KOHCYyJbTallMk C
HCIIONIB30BaHUEM TeleKOMMYHHUKALMOHHbIX TexHoNOruil (mporpamMma Skype);
KOHCY/IBTALIAH C HCTIONb30BAHMEM 3eKTPOHHOI MH(OPMALIHOHHO-

oGpasoBaTebHOM CPe/bl (uar, BeOMHAP, dopyM), KOHCYJIbTalllH B dopymax
y4eOHBIX AMCLUTUINH 5IeKTPOHHOM CUCTEMBI JCTAHIIMOHHOTO 00y 4eHNA.

7.6. Vicrions3yeMble CrIoco0bl obpalieHus K pyKOBOACTBY 06pasoBaTebHON
OpraHU3al}H, earormieckuM paGOTHHKAM, LIKOTBHOMY orepaTopy JIMYHO; IO
tenedoHy, IO Skype; 1O 3NMeKTpOHHOH mouTe; Hepes paszen «OOMeH
COOOMIEHUSIMIA» B JINYHOM KaOuHeTe.

3. Opranusanus 1 JIAHHPOBaHHE yqeGHo-MeTouuqeckoﬁ NOMOIIH

00yuaromumMcest

3.1. Kaxapii 0Oydaromicss HMEeT npaBo Ha TIOIYyYCHHE y4eOHO-
METOIHHEECKOH TIOMOIIH TI0 OCBOCHHIO 0Gpa3oBaTelIbHOM MPOrpaMMel.

3.2.Pabora MO OKa3aHHUIO METOINUEeCKOl  TOMOIIHX 00y4aroIUMCs
IAHUPYETCs W yYUTBIBACTCHA [leJaroruueckiuMu paboTHIKAMH 06pazoBaTelbHOH
OpraHu3aLHy.

3.3. YueOHO-METOAUUECKyl0 ~ TOMOIIP oGyuaroumcst  OKas3bIBaioT
[ejaroruyeckue pabOTHHMKH, oBecreynBaroIye MOArOTOBKY obyJaronmxcs 1o
06pa3oBaTebHBIM POrpaMMan, B mpenenax (enepanbHbIX rocyaapcTBeHHbIX
06pa3oBaTelbHBIX CTaHIAPTOB-

3.4. KoHCyIpTHPOBaHHE 00yJaroMXCs Mearoru4ecKuMu paboTHUKaMU
oCyIIeCTBJIsAeTCA IO yTBEPXKAEHHOMY rpaduKy MpPOBEICHUA KOHCYJIbTAllU# B
paMKax MHIABHIYyaTbHOH [104ACOBOIl HArpy3KH MeJarorMiecKux pabOTHHUKOB.

3.5. KoHCY/IbTHpOBaHHE MO BUIaM yqe6Ho-MeTonnquK0171 [MOMOIIH, He
BXOSIIAM B ydeOHYyI0 HArpysky [1elaroruYecKuX PabOTHMKOB, OCYILLECTBIISETCS
WHAUBUIYAIBHO.

3.6. Bce BHUABI yqeGHo-MeTonnquKoﬁ [IOMOIIM €KErofHO 3aHOCATCA
[1eJJaroruYecKUMH paboTHIKAMH B MH/IMBU Ly JIbHBIA TUIAH.

3.7. lnsg  TOJy4eHUS yqe6Ho-MeTonmec1<0171 [OMOIIYA, B TOM 4YHCIE
MHIUBULYaIbHBIX KOHCYJIbTALMil MO OCBOCHHIO y4eGHOM MCLMIUIMHBL, 11O
BOIpOCaM OpraHu3alin 06pa30BaTeNbHOr0 MpoLecca, omyarsl o0y4deHus U T.IL
o0ydaronmecs obpamaloTcsi B YUMTEIIO, OTBETCTBEHHOMY 32 y4eOHYyIO
NeTebHOCTD.

3.8. OGpazoBaTenbHas OpraHu3ali ofecredrBaeT AOCTYT 00ydaromuxcs K-

- yueGHO-METOANIECKIM MaTepuanaM, pasMEleHHbIM B 3IeKTPOHHOM
dbopme B 3IeKTPOHHOM HH(bopmaupmHHo-06pa303aTeanoﬁ cpezie, TIOCPE/ICTBOM
JHIMBHLYaTbHON perucTpalii TI0JIb30BaTENEH;



- HH(QOPMALIMOHHBIM OUOIMOTEUHBIM pecypcam 3JIEKTPOHHBIX
GUOMMOTEUHBIX CHCTEM IOCPEACTBOM HHIMBMAYalbHOM aBTOpU3AaLMU B
yKa3aHHBIX CHCTEMaX;

- 3IEKTPOHHBIM 06pa30BaTENbHEIM PECypcaM IO Y4eOHBIM JUCLUILIMHAM,
cBOGOAHBI  WHIAMBUAYaIbHBIA  JOCTYN  OOyd4armoliuxcs K — Marepuaiam
O(UIMATBHOTO caliTa 00pa30BaTeIbHON OpraHu3alH.

3.9. B 31eKTpOHHOM KOHTEHTE 00pa30BaTeIbHOTO NOpTaja pasMeIlaroTeA:

- IOTOBOP 00 OKa3aHMM ILIATHBIX 00Pa30BaTe/IBHBIX YCIIYT;

- MHCTPYKLMS 110 paboTe ¢ 00pa3oBaTeIbHBIM IIOPTAIOM;

- paGourie TpOrpaMMbl y4eOHBIX AMCLMILUIAH, METOAMYECKHE yKasaHMs IO
OCBOEHHIO y4eOHBIX TUCLIUILINH;

- U3BELICHUs Pa3NMYHOro xapakrepa (rpaduku y4eOHOro HpoLecca, TEMBI
KYpPCOBBIX paboT  T.n.).

3.10. OTBETCTBEHHBIM IJIMLOM 33 OPraHM3alMI0 y4eOHO-METONMYECKOM
IOMOLIM 00Y4aIOIMMCsI, B TOM YMCJIE B (OpMe HHIMBUIYAIbHbIX KOHCYJIbTalluH,
OKa3bIBaeMbIX  JMCTAHLMOHHO C  HCIOJb30BAHMEM WH(QOPMALMOHHBIX H
TeJNIeKOMMYHHMKALMOHHBIX ~ TEXHOJOTHH  SBJIACTCA  YYUTEIb, KypUpPYIOLIMH
06pa3oBaTesbHBIi  [POLECC,  HA3HAYCHHBIM  MPHKAa3OM  PYKOBOUTEIS
00pa3oBaTeIbHON OpraHru3aLH.



